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HOJINTUKA
OBPABOTKH NEPCOHAJVIBHBIX JIAHHBIX

1. O01ue moJ10KeHu s

1.1. Hacrosimasi monuTHka oOpaOOTKH MEPCOHATBbHBIX AaHHbIX (manee — [lonmMTHKAa) MYHHUIMIIAIEHOTO
JIOIIKOJILHOTO ~ 00pa3oBaTeIbHOTO  yupexaeHus «CEeKUPUHCKUN  JeTCKUH  cal» MYHUIUIAIBLHOTO
obpa3zoBanusi — CKOMMHCKUI MYHHIMNAIbHBIA paiioH Pssanckoit oOnactu (manmee - YupexaeHwue),
ompezieNsieT menu 0o0pabOTKM TEePCOHATBHBIX JaHHBIX, KaTerOpUHM W TIepedeHb o0padaThIBaeMbIX
NEPCOHANBHBIX JIAaHHBIX, KAaTErOpUHM CYOBEKTOB, IEpPCOHAIBHBIE IaHHBIE KOTOPHIX 00padaThIBatoOTCH,
CIOCOOBI, CPOKH WX OOpabOTKM W XpaHEeHHWs, MOPSAOK YHHUYTOKEHHS MEPCOHAIBHBIX JaHHBIX HpH
JOCTHDKEHUH 1IeJiel X 00paOdOTKU WM TIPU HACTYIJICHUU WHBIX 3aKOHHBIX OCHOBAHUHN B YUpPEKICHUH.

1.2. JlokanbHbIE HOPMATHBHBIE aKTHl M MHBIE JOKYMEHTHI, PETJIAMEHTHPYIOIINE 00paboTKy MepCOHATBHBIX
JIAHHBIX B YUPEXKJICHUH, Pa3padaThIBAIOTCS C YI€TOM MOJOKeHHM [TomuTHKH.

1.3. JlefictBue IlomuTWKM pacmpocTpaHseTcss Ha TepCOHANbHBIE JaHHBIE, KOTOpBIE YUpexKIeHHe
00pabaThIBaeT C UCIOIB30BaHUEM U 0€3 MCIIOIB30BAaHHS CPEACTB aBTOMATH3AIINH.

1.4. B [lonuTuke NCMONB3YIOTCS CIEIYIOIINE MOHSITHS:

e NEpCcOHANbHble OaHHble — JI0as WHPOPMAILUsA, OTHOCAIIASACA TPSIMO WIH KOCBEHHO K
OIPEICTICHHOMY HITH OTpeIeNiieMOMY (BH3HUECKOMY JIUILY (CyOBEKTY MepCOHATBHBIX JaHHbIX);

e nepcoHanvHvle OanHble, paspeuieHnble CYObeKMoM NePCOHANbHBIX OAHHBIX O/ PACNPOCMPAHEHUsL,

— MepCOHANIbHBIC JTaHHBIE, JOCTYN HEOTPAaHMYEHHOTO Kpyra JHII K KOTOPBIM TIPEIOCTABIICH
CYOBEKTOM NEepCOHATBHBIX JAHHBIX ITyTEM JIa4M COTJIacHsl Ha 00pabOTKy MepCOHANBHBIX JAHHBIX,
pa3pelieHHbIX CYOBEKTOM TIEPCOHANBHBIX JAHHBIX JIJISI  PAaclpOCTpAaHEHHS B  TOPSIKE,
npenycmorpenHoM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nasnee — 3akon);

e onepamop nNepcoHanvHuiX OanHvix (onepamop) — YUpeKAEHHE — IOPUAMYCCKOE JIUIIO,
CaMOCTOSITENTHO WJIM COBMECTHO C JAPYTMMHU JIMI[AMU OpPTraHHU3yrollee W (WJIM) OCYILECTBISIONIEe
00paboTKy TMEPCOHATBHBIX TaHHBIX, OMpeAessionee neidn 00padOTKH TEepCOHANBHBIX JTaHHBIX,
COCTaB MMEPCOHANBHBIX JaHHBIX, MOJJISKAIIUX 00paboTKe, AeHCTBUS (ONepalnu), COBepIIacMbIe C
MEPCOHATBHBIMH JJAHHBIMH;

e 00pabomka nepcoHanbHLIX OaHHLIX — JelicTBHe (omepanus) WIA COBOKYIHOCTh JCHCTBHIA
(omeparuii) ¢ MEPCOHATBHBIMA JAHHBIMH C KCIIOJIb30BaHHMEM M 0€3 HCIOJb30BaHHS CPEICTB
aBTOMATH3allMU, BKIIIOYas cOOp, 3alUCh, CHCTEMATH3AIlMI0, HAKOIUICHUE, XPAaHCHUE, YTOYHECHUE
(oOHOBIIEHWE, W3MEHEHHE), U3BJCUCHHME, KCIIOIb30BaHKe, Tepenady (pacrnpocTpaHCHHE,
NpeI0oCTaBICHHE, TOCTYI), 00e3INYNBaHKe, OJIOKMPOBaHKE, YAAICHUE, YHUUTOKCHUE;

*  ABMOMAMUBUPOBAHHASL 0OPAOOMKA NEPCOHAILHBIX OAHHBIX — 00pabOTKa TIEPCOHATBHBIX JAHHBIX C
MIOMOIIBIO CPEICTB BHIYUCIUTEIBHON TEXHHUKH,



e pacnpocmpanenue NEPCOHANbHLIX OAHHLIX — JCUCTBUS, HANpaBICHHBIE HAa PaCKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIUL;

e npedocmasieHue NEPCOHANbHLIX OAHHLIX — JCWCTBUS, HANpPaBICHHBIE HAa  PACKPBITHE
NEPCOHAIBbHBIX JAHHBIX ONPEEICHHOMY JIMILY WIH ONPEAEICHHOMY KPYTY JIUL;

e OIOKUPOBAHUE NEPCOHANLHBIX OAHHLIX — BPEMEHHOE MpeKpalleHue oO0pabOTKU IMEepPCOHATBHBIX
JaHHBIX (32 UCKIIIOYEHUEM CITydaeB, eciii 00paboTka HeoOXO0qiMa JUIsl YTOUYHEHHS MIEPCOHATBHBIX
JAHHBIX);

*  VHUUMOOJICEHUE NEePCOHANbHbIX OAHHbIX — JEUCTBUS, B PpE3yJlbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHTD COJICPKAHHUE NIEPCOHANBHBIX JaHHBIX B WH(POPMALMOHHON CHCTEME
HEPCOHANBHBIX JaHHBIX U (HJIM) B PE3yJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepPHAIbHBIC HOCUTEIH
NEPCOHATBHBIX JaHHBIX;

o obOe3nuyueanue NepPCOHANbHBLIX OAHHLIX — JIEUCTBHS, B pe3yJbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXKHBIM 0€3 MCITOJIb30BaHMS IOTIOJHUTENILHONW HH(POPMAIIMK ONPEACTUTh PHHAICKHOCTD
NEPCOHAIbHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NI€pPCOHAIbHBIX JaHHbIX;

* UHQOPMAYUOHHAA CUCEMA NEePCOHANbHBIX OAHHBLIX — COBOKYITHOCTH COJAEpKaIlIMxcs B 0azax
JAHHBIX TIEPCOHANBHBIX JAHHBIX M OOecHeyuBarolUX MX 00paboTKy HHGPOPMALMOHHbBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

* MPAaHcepaHUYHAS Nepeoayd NePCOHANbHLIX OAHHbIX — TIepellaya IMEepPCOHAIbHBIX JaHHBIX Ha
TEPPUTOPHUIO HMHOCTPAHHOTO TOCYAapCTBa OpraHy BJIACTH HWHOCTPAHHOTO TOCYIapCTBa,
MHOCTPaHHOMY (PU3MUECKOMY JIMILY UJIM MHOCTPAHHOMY FOPUIMUECKOMY JIUILY.

1.5. VupexieHue kak onepaTop NepcoOHaIbHBIX JaHHBIX 005S3aHO!

1.5.1. Cobnronate KOH(UICHLIMATBHOCTh HEPCOHANBHBIX JAaHHBIX, @ MMEHHO HE pacHpOCTPaHATh
NepCOHANbHBIC TAaHHBIE U HE TIepelaBaTh UX TPETHUM JIHIIaM 0e3 coriacusi CyObeKTa NepCOHANBHBIX JAHHBIX
WIN €r0 3aKOHHOTO MPEJCTaBUTENISA, €CIIM UHOE HE NMPEyCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.2. OGecrieunth CyOBEKTaM MEPCOHATBHBIX NAHHBIX, MX 3aKOHHBIM IPEJICTABUTEISIM BO3MOXKHOCTb
O3HAKOMJICHHUS C JOKYMEHTaMHM M MaTepuallaMH, COJAEpKaIllMMHU MX ME€PCOHAJbHbIC JaHHBIE, €CIIM MHOE HE
IPEIYCMOTPEHO 3aKOHOIATEITLCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, UX 3aKOHHBIM IPEICTABUTEISM HOPUIMYECKUE
TIOCJIEICTBHSI OTKa3a MPEIOCTaBUTh TIEPCOHABHBIC TaHHBIC.

1.5.4. brokupoBaTh WM yJalsATh HEMPAaBOMEPHO 0oOpalOaThIBaeMble, HETOUHBIE MEPCOHAJIBHBIC JaHHBIE
1160 o0ecneunTh UX OJIOKUPOBAHUE UIIH YAAJIEHUE.

1.5.5. Ilpekpatute 00pabOTKy U YHHUUTOXHUTH WM OOE3IMYUTh NEPCOHANbHbIE JaHHbIE 00 00ecTeunTh
npekpaiieHrne 00padOTK W YHHUTOKECHHE WM O00€3TMYMBAHHE TEPCOHAIBHBIX TAHHBIX MPH JTOCTHKCHUU
LeJIM UX 00paboTKH.

1.5.6. TlpekpaTuTh 00paOOTKY MEPCOHANBHBIX JAHHBIX WJIH OOCCIICYUTHh TpEKparieHne o0padboTKu
NEPCOHANBHBIX JJAHHBIX B CIIydae OT3bIBAa CYOBEKTOM MEPCOHAIBHBIX JAAHHBIX corjacus Ha oOpaboTKy ero
NEpCOHANBHBIX  JAaHHBIX, €CIIM HMHOE HEe TMPEIyCMOTPEHO JOTOBOPOM, CTOPOHOH  KOTOpPOTO,
BBITOJIONIPHOOpETAaTENeM MM HMOPYUYUTENEM [0 KOTOPOMY SBISIETCS CYOBEKT NMEepPCOHANBHBIX JAAHHBIX, WU
MHBIM COTJIAIIEHHEM MEXTY YUPESKICHUEM W CyOBEKTOM IEePCOHATBHBIX JTaHHBIX.

1.5.7. [lpuHuMaTh Mepbl, HEOOXOAUMBIE U JOCTATOYHBIE ISl 0OECTeYeHHs BBHIMTOIHEHUS! 00S3aHHOCTEH,
NPEIYCMOTPEHHBIX 3aKOHOM H MTPUHATHIMU B COOTBETCTBHH C HUIM HOPMATHBHBIMU NIPAaBOBBIMHU aKTaMHU.

1.6. Yupexnenue Brpase B IIpaBe:

1.6.1. CaMOCTOSTENILHO OMNpPENeNsATh COCTaB W IEpPEYeHb Mep, HEOOXOAWMBIX W JOCTAaTOYHBIX JUIS
oOecrieyeHHs BBIMOJHEHUS 00s3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM M MPUHSATBIMH B COOTBETCTBHU C
HUM HOPMAaTHBHBIMH TIPaBOBBIMH aKTaMH, €CIH HMHOE HE TMPEIyCMOTPEHO 3aKOHOMATEILCTBOM O
NEPCOHANBHBIX JTAHHBIX.

1.6.2. Vcnonp3oBaTh MEpCOHATBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 WX cOorjacus B
cllyyasix, IpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. TlpemocTaBisiTh TEpCOHANBHBIC AaHHBIE CYOBEKTOB MEPCOHATBHBIX IAaHHBIX TPETHUM JIUIIAM B
Cllyyasix, IpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. TTopyunts 00pabOTKY MEPCOHATBHBIX JIAHHBIX IPYrOMY JIHILYy C COTJIAacUsl CyOBeKTa MepCcoOHaTIbHBIX
JAHHBIX, €CJIM MHOE He MPEeAyCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha OCHOBAaHUM 3aKI0YaeMOro C ITUM
aunoM Jorosopa. JIuno, ocymiecTsisioniee 00pabOTKy NEPCOHANBHBIX JAaHHBIX IO MopydeHuto [lerckoro
caza, 00s3aHO CcOOIIOAATh MPUHIMIIBI U TpaBUiIa 00pabOTKU MEPCOHAIBHBIX JAHHBIX, MPEAYCMOTPEHHBIC
3aKoHOM, coOONIIOaTh KOH(DUICHIMAIBHOCT MEPCOHAIBHBIX JaHHBIX, NMPUHUMAaThb HEOOXOIUMBIE MEpHI,
HarpaBJIeHHbIE Ha 00ecTieueHHe BBIMOIHEHUS 00513aHHOCTE!, MPETYCMOTPEHHBIX 3aKOHOM.



1.7. PaOOTHHMKH, POJAUTENIN BOCIUTAHHUKOB, WHBIE CYOBEKTHI MEPCOHAIBHBIX JAaHHBIX (Iajiee — CyObEKTHI
NIePCOHATIbHBIX TAHHBIX) 00S3aHbI:

1.7.1. B cnyd4asx, mNpenyCMOTPEHHBIX 3aKOHOJATEIILCTBOM, MPEIOCTABISATh YUPEKJACHUIO JTOCTOBEPHBIC
NIEPCOHANIBHBIC JJAHHEIC.

1.7.2. Tlpu wu3MEHEHWU NEPCOHAIBHBIX JaHHBIX, OOHAPYKEHWU OIMMOOK WM HETOYHOCTEH B HUX
HE3aMEeUTHTEIBHO COO0IIAaTh 00 ATOM YUPEkICHUIO.

1.8. CyObeKThl mepcoHaNbHBIX TaHHBIX BIIPABE:

1.8.1. ITonydars nHPOpPMAIIKIO, KacarOUTyOCsi 00paOOTKH CBOMX MEPCOHAIBHBIX JAaHHBIX, KPOME CITy4acs,
KOTJ1a TAaKOH JOCTYI OrpaHUyeH (eepaabHBIMU 3aKOHAMH.

1.8.2. TpeboBaTh OT YUpeKIeHHS YTOYHUTH IMEPCOHAIBHBIC JaHHBIC, OJIOKMPOBATh MX WM YHHUTOXKHUTH,
€CIIM TIEPCOHANbHBIC TaHHBIC SBISIFOTCS HEMOJIHBIMH, YCTAPEBIIMMHU, HETOUHBIMHU, HE3AaKOHHO TTOJTY4YEHHBIMHU
WIN HE SBISIOTCS HEOOXOAMMBIMH IS 3asBJICHHOM 11eJIi 00pabOTKH.

1.8.3. JlomomHUTh TEpCOHAJbHBIC JaHHbIE OLIGHOYHOI'O XapaKTepa 3asBICHUEM, BbIPAKAIOUIIM
COOCTBEHHYIO TOUKY 3pCHHUSI.

1.8.4. O6xanoBatp neiicTBus uian Oe3feiicTBue YUpexaeHus B yIIOJIHOMOYEHHOM OpraHe MO 3alUTe MpaB
CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX UM B CyJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHHUsI 00PA0OTKH MEPCOHAIBHBIX JaAHHBIX.

2.1. IIpaBOBBIMU OCHOBaHUSMH OOpPAOOTKH IMEPCOHAIBHBIX JAHHBIX B YUPEKICHUM SBIAIOTCS YCTaB U
HOPMATUBHBIC MPABOBBIC AKTHI, /I UCIOJHEHHUS KOTOPBIX M B COOTBETCTBHH C KOTOPBIMHU YUPEKICHUE
OCYIIECTBIISIET 00pa0OTKY NMEePCOHANTBHBIX IaHHBIX, B TOM YHCIIE!

o TpynoBoii KoJieKkc, MHBIC HOPMATUBHBIC ITPABOBBIE aKThI, COJICPIKAIIFE HOPMBI TPYIOBOTO MPaBa,;

e bBrookeTHBIN KOJEKC;,

e HajoroBslil KOJEKC;

e ['paxxaaHCKHN KOJIEKC;

e CeMelHBIA KOIEKC,

o @enepanbHblif 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit ®enepaunn» u

MPUHSATHIE B COOTBETCTBHH C HUM HOPMATHBHBIC TIPABOBHIC aKTHI;

e colHUalbHOE, IEHCHOHHOE U CTPaXxOBOE 3aKOHOaTeNbcTBO Poccuiickoii deneparuiy,

e 3aKOHOJIATENIBCTBO B cepe OE30MacHOCTH, B TOM YHCJIC aHTUTEPPOPUCTHICCKOMN 3alUIIICHHOCTH.
2.2. TlpaBOBBIMH OCHOBAaHMSIMH OOpaOOTKH TMEPCOHATBHBIX MAHHBIX B YUPEKICHHH TaKXKe SBISIOTCA
JIOTOBOPHI ¢  (DU3MYCCKHMHM JIMIIAMH, 3asBieHus (corjacus, JAOBEPEHHOCTH) pOUTENCH (3aKOHHBIX
Ipe/ICTaBUTENECH) BOCIMTAHHUKOB, COTJIACHs Ha 00pabOTKY MEePCOHANTBHBIX JTAHHBIX.

3. Hean 00padoTKH MePCOHANBHBIX JAHHBIX, MX KATETOPHH U NlepevYeHb, KATeropuu cy0beKToB,
NepCcoHAIbHbIE JaHHbIE KOTOPbIX 00padaThIBalOTCS, CIIOCO0bI, CPOKH UX 00pa0OTKM M XpaHeHus,
MOPAI0K YHHYTOKEHHUS MePCOHATbHBIX JAHHBIX

1. Hean 00padoTKU: opraHusanus 00pa3oBaTeIbHOI 1eATeJLHOCTH MO0 00pa30BaTeIbHBIM
JAOLIKOJIBbHOI0 00pa30BaHus, JONOJHUTEIbHBIM 00111€00pa30BaTEJIbHBIM POrPAMMAM.

Kareropuu [IepcoHanbHBIE TaHHBIE CrenuanbHbIe JaHHBIE
JTAHHBIX

[Tepeuenn e (hammust, UMs1, OTYECTBO; CBeneHus 0 COCTOSIHAU
JTAHHBIX e TIOJ, 310pOBbS

e TPaXXIaHCTBO;

e JIaTa M MECTO POKICHUS,

o m3o0paxenue (pororpadus, BuacO);

e IIACIIOPTHBIC TAHHBIE;

e QJPeC PETUCTPAIIUH 10 MECTY JKUTETbCTBA,

e ajpec GaKTHYECKOTO MPOKUBAHNUS,

e KOHTAKTHBIC JTaHHbIE;

e HHAWBUIYAJIbHBI HOMEP HAJIOTOILIATEIIBIIMKA;
e CTPaxOBOW HOMEp HHAWBHIYAIHHOTO JIUIIEBOTO




cueta (CHUJIC);

e cBejleHHs,  oOpasyromwecs B Ipolecce
peanu3aiy 00pa3oBaTeIbHOM MTPOrPaMMBI,

e UHBIC MePCOHAITbHBIC JIaHHbIE,
peIoCTaBIsIeMble  (U3UYCCKUMHU  JIUI[AMH,
HEOOXOIMMbIC JIJIsl 3aKJIFOUCHUS U HCIIOJHCHUS
JOTOBOPOB, UCTIOTHEHUS HOPM
3aKOHO/IaTeIbCTBA B cepe 00pa3oBaHMsI.

Kareropuu OOyuaroruecs, X POAUTENHN (3aKOHHBIC MPEACTABUTEIIN).
CyOBEKTOB

CnocoObl | ABTOMaTu3upoBaHHasi 00padoTKa 1 0e3 Cpe/ICTB aBTOMATHU3alllH, B TOM YHUCIIE:
00paboTku e TMIOJIyY€HHE T[EPCOHAIBHBIX JAaHHBIX B YCTHOH U TNHCbMEHHOH (opme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX (MX MPEICTaBUTENCH);

e BHECEHHS NEPCOHAIBHBIX JNAaHHBIX B KYPHAIBI, PEeCTpbl M WH(POPMAIMOHHEIE
CUCTEMBI U IOKYMEHTBI Y UpExKICHUSI.

Cpoku B TeueHue cpoka peanuszanuu o0pa3oBaTeIbHON MPOTrPAMMBI.
00paboTku
Cpoxku B Teuenuwe cpoka, YCTAaHOBJICHHOTO HOMEHKJIATYpOW J€l B 3aBHCHUMOCTH OT THIIA

XpaHCHUA JAOKYMCHTA, B KOTOPOM COACPKATCA ICPCOHAJIbHBIC JTaHHBIC.

HOp?II[OK B cooTtBercTBHE C HOpHILKOM YHUYTOXKCHHUA U 00€e3IMYNBaHUS INEPCOHATIBHBIX OJaHHBIX
YHUUTOXKCHUA quexcz[eHI/m B 3aBUCHUMOCTHU OT THUIIA HOCUTECJIA IICPCOHAJIbHBIX JTaHHBIX.

2. Heab 00padoTku: BbINOAHEHUs] GYHKIMHA U OJHOMOYHI padoToaTe/isi B TPY/I0BbIX OTHOLIEHHUSAX,
B TOM YHCJIe 00sI3aHHOCTEl 10 OXpaHe Tpyaa.

Kareropun [IepconasibHBIE JaHHBIE CriennanbHble buomerpuueckne
JAHHBIX [IEPCOHAJIbHBIE [IEPCOHAJIbHBIE
JTAaHHBIE JTAaHHBIE
IIepeuenn e (amuims, UMs, OTYECTBO; Ceenenus o | M3o0paxenue Ha HoTO
JAHHBIX e IIOJI; COCTOSIHUM Y BUJICO3AINCH,
e TPAXKIAHCTBO, 310pPOBbS IIOJIYYEHHBIX C KaMep
e JlaTa U MECTO POKIACHUS; HaOIrI0AeHUS

e wu3obpaxenue (pororpadus);

e TAaCIIOPTHLBIC JTaHHEIC,

e aIpec  pErucTpaldd MO0  MeECTy
KUTEILCTBA,

e anpec (HaKTUIECKOTO MPOKUBAHHS;

e KOHTAKTHBIC JaHHBIC,

e HMHIUBHIYaTbHbIN HOMEp
HaJIOTOIITATE bIINKA,

e CTPaxoBOH HOMEp HWHAUBHIYATHHOTO
nuresoro cuera (CHUJIC);

e CBEICHUS 00 o0Opa3oBaHHH,
KBaTUUKAIMK, TPOPECCHOHATBHON
MOATOTOBKE u MOBBIIIICHUH
KBaJIM (KA,

e CeMEHMHOE MOJIOKEHHUE, HAaJIMUue AeTel,
POJICTBEHHBIE CBSI3H;

e CBEJICHUS O TPYIIOBOH NI€SITENILHOCTH, B
TOM 4YHCJIE HaJU4he IOOIIPECHUH,
HarpaxJaeHun u (mn)
JTUCITUTITMHAPHBIX B3BICKAaHUH;




e JIaHHBIC O perucTpauu Opaxa,

e CBEJICHHS O BOMHCKOM yYeTe;

e CBeJEHUS 00 MHBAIUIHOCTH,

e CBEJICHHUS 00 yIep KaHUH aJTMMEHTOB,;

e CBEACHHUS O JIOXOJE C MPEIbIAYIIErO
MecTta paboTHI,

e HHEBIE MePCOHATBHEIC JIaHHBIE,
MPEIOCTaBIIIeMble  paOOTHUKAMU B
COOTBETCTBUU c TpeOOBaHUAMU
TPYJIOBOI'O 3aKOHOATEILCTRA.

Kareropun | PaboTHuKH, KaHIUAATHI HA paOOTY (COMCKATENH).
CyOBEKTOB
CnocoObl | ABTOMaTu3upoBaHHasi 00padoTKa 1 0e3 Cpe/ICTB aBTOMATHU3AIl|H, B TOM YHUCIIE:
o00paboTku e TIONy4YCHHE TIEPCOHAIBHBIX JIAHHBIX B YCTHOM ¥ THUChbMEHHOW (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECCHHS IEPCOHATBHBIX JaHHBIX B JKYPHAJBI, PEECTPbl U HH(POPMAIMOHHBIC
CUCTEMBI U IOKYMEHTBI Y UpExKICHUSI.
Cpoxku B TeueHue cpoka NEWCTBUS TPYAOBOrO AOroBopa. /(s KaHAMIATOB — B TEUEHHUE CPOKA,
00paboTKK | HEOOXOAUMOTO JIJISl PACCMOTPEHUS KaHAUAATYPhI M 3aKTFOUCHHUS TPYAOBOTO JOTOBOPA.
Cpoxu B Teuenume cpoka, YCTAaHOBJIEHHOIO HOMEHKJIATYpOW eI B 3aBUCMMOCTH OT THIIA
XpaHeHUs | JOKYMEHTa, B KOTOPOM COJEpKaTcs IEpPCOHAJIbHbIC JaHHbIE, B TOM YHUCJIE B COCTaBe
nuaHbIX fer — 50 ner.
[Topsimok B coorBerctBuu c [lopsimikoM yHUYTOXXEHHUS M OOE3IMYMBAHUS TNEPCOHAIBHBIX JaHHBIX
YHUUYTOXKEHHUS | YUPEKICHHUS B 3aBUCUMOCTH OT THITA HOCUTEJSI IEPCOHAIBHBIX JaHHBIX.

3. Lleab 00paGoTKu: peaan3anus rpakxIaHCKO-NPABOBBIX J0r0OBOPOB, CTOPOHOIA,
BBITO/I0NIPHOGpeTaTE/IeM WM NMOJTy4YaTesieM KOTOPBIX ABJIsIeTC YUpeKIeHune.

Kareropun |IlepconanbHble JaHHBIC
JAHHBIX
[Tepeuens e ¢amunus, UMs, OTYECTBO;
JAHHBIX e IIACIOPTHHIE JAHHBIE;
e ajpec peructpanuu u (i) GakTHIeCKOro MpOKHBAHUS,
e KOHTAKTHBIC JaHHBIC,
e WHJUBHYATbHBI HOMEP HATOTOIIATEIBIINKA,
e HOMEp PaCUYETHOTO CUETA;
e HOMep 0aHKOBCKOW KapTHl,
e WHBIE TEPCOHAIbHBIC JaHHBIC, WPENOCTaBIsAeMble (U3MICCKUMHU JIMIIAMH,
HE0OXOIMMBIE JUISI 3aKTFOUYECHUS U UCTIOTHEHHS IOTOBOPOB.
Kareropun | KoHTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA.
CyOBEKTOB
Croco0bl ABTOMaTH3UpoBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATH3AIIMN, B TOM YHCJIE:
00paboTKu e TIONyYEHHE TIEPCOHANBHBIX JaHHBIX B YCTHOM ¥ THChbMEHHOW (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B JKYpHaJbl, PEECTpbl U HH(POPMAIHOHHBIC
CUCTEMBI M IOKYMEHTBI Y UpeKICHUS.
Cpoku B Teuenue cpoka, HEOOXOUMOTO JJIsl UCTIONHEHHUS 3aKJIIOUEHHOT0 10T0BOpa.
00paboTKu
Cpoku B TtedeHue cpoka, YCTAHOBJIEHHOTO HOMEHKJIATypOW [Ie1 B 3aBUCUMOCTH OT THIIA

XpaHeHUs

JOKYMCHTQ, B KOTOPOM COACPKATCA NCPCOHAJIbHBIC TaHHBIC.




ITopsnox B cootBerctBumn ¢ IlopsinkoM YHHUTOXEHHMS U OOE3MTUYMBAHUS NEPCOHAIBHBIX JaHHBIX
YHUUYTOXKCHHUA | YUPEKICHUS B 3aBUCUMOCTH OT THIIA HOCUTEJIS IEPCOHATIbHBIX JAHHBIX.

4. llesb 00padoTKU: 0oOecnevyeHue 0€30MACHOCTH.

Kareropun |IlepconaibHbIe JaHHBIE.

JTAHHBIX
[Tepeuenn e (amwusl, UMs1, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JAHHBIE,

e ajpec peructpanuu u (Win) GakTUIECKOro MPOKHUBAHUS;
e KOHTaKTHBIC JJAHHBIE.

Kareropuun |Iloceturenu Yupexnenus.
CyOBEKTOB

CrocoObl | ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPe/ICTB aBTOMATH3AIIMH, B TOM YHUCIIC:

00paboTKH e TMOJIyYCHHE T[EPCOHAIBHBIX JIAaHHBIX B YCTHOH ¥ THCBMEHHOH Qopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;

e BHECEHHS TMEPCOHAIBHBIX JAHHBIX B JKYPHAaJbl, PEECTPbl M WH(POPMAIMOHHBIC
CHUCTCMbI U TOKYMCHTEIL quemﬂeHHﬂ.

Cpoknu B teuenwne neproga HaX0XKICHUS TIOCETUTEIS HA TEPPUTOPUH Y UPEIKICHHS.
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATypOll el B 3aBUCUMOCTH OT THIA

XpaHeHHs | JIOKyMEHTa, B KOTOPOM COJIEpXKaTcsi MEPCOHAJbHBIE JaHHBbIE, B TOM uucie MUHUMYyM 30
JTHEeW B OTHOILLEHUHU 3alUcel KaMep BUACOHAOIIOIEHUS.

HOpHI[OK B coorBeTcTBUM C HOpSII[KOM YHUYUTOXKCHUA U 00€e3INYNBaHU INEPCOHAJIBHBIX HJaHHBIX
YHUYTOKCHHUA quemz[eHHs[ B 3aBUCMMOCTHU OT THIIa HOCUTCIIA IICPCOHAIBHBIX TaHHBIX.

4. YcaoBusi 00padoTKH NMEPCOHATBHBIX TAHHBIX.

4.1. VYupexaeHue OCYIIECTBISET cOOp, 3amuch, CHUCTEMATHU3AIMI0, HAKOIUICHHE, XpaHEHHEe, YTOUYHEHUE
(oOHOBIIEHUWE, U3MECHEHHE), W3BICUCHHE, HCIOJIb30BaHKe, Tepenady (pacnpocTpaHeHue, MpeaoCTaBlIeHHeE,
J0CTyM), O0e3MuYMBaHue, OJOKUPOBAHWE, VYAAJICHHE W YHHYTOKCHHE MEPCOHATBHBIX JaHHBIX B
COOTBETCTBUHU C 3aKOHOJATEIHCTBOM O TEPCOHAIBHBIX JTaHHBIX W JIOKAJTHHBIMA HOPMATHUBHBIMHA aKTaMHU
YupexneHus.
4.2. Bce niepcoHabHBIC JaHHBIC YUPEKJICHUE IOIYYIaeT OT CyOhEeKTa MEPCOHATBHBIX JIAHHBIX, a B CITyYasX,
KOrJa CyOBEKT TIEPCOHAIBHBIX JIaHHBIX HECOBEPIICHHOJICTHHI, — OT €ro poauTencii (3aKOHHBIX
Hpe/ICTABUTENICH).
4.3. Tlonyyenne o 0OpabOTKy MEPCOHANBHBIX JAHHBIX, Pa3pElICHHBIX CYOBEKTOM MEPCOHATBHBIX JaHHBIX
JUIE ~ PAaclpOCTpaHEHWs, YUpEeXKIEHHE OCYIIECTBISAET C COONIOJIGHWEM 3alpeToB ¥ YCIOBHI,
MPEyCMOTPEHHBIX 3aKOHOM.
4.4. Yupexaenue o0pabaThiBaeT NEPCOHANIbHbIE TAHHBIE:

e 0€3 HCMONIB30BaHMS CPEACTB aBTOMATH3AIINH,

e C WCIIOJIB30BAaHUEM CPEJCTB aBTOMATH3AlMU B MPOrpaMMax M MH(POPMAITMOHHBIX cucTeMax: «1C:

3apruiara u kaape», «1C: bubnuorekay.

4.5.XpaHeHne nepcoHaIbHBIX JaHHBIX !

4.5.1. YupexJieHue XpaHWUT MEePCOHANbHBIE IaHHBIE B TEYCHHE CPOKA, HEOOXOTUMOTO ISl TOCTHXKEHUS
nesneld ux oOpabOTKH, a JIOKYMEHTHI, COJIepKalliue MepCoOHAIbHBIC JIAHHBIC, — B TEUCHHE CPOKA XPaHCHHS
JIOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIIATYPOH A€, C YIeTOM apXUBHBIX CPOKOB XPAHCHHSI.

4.5.2. TlepconanbHble NaHHBIC, 3aUKCUPOBAHHBIE HAa OYMa)KHBIX HOCHUTENSNX, XPAHATCS B 3alIUPACMBIX
mkagax Tu00 B 3alMPAEMbIX MOMEMICHUSX, TIOCTYT K KOTOPBIM OTPaHHYEH.

4.5.3. TlepconanbpHbie TaHHBIE, 00pabaThIBAEMBbIC C UCIIOIH30BAHUEM CPEJICTB aBTOMATH3AIUH, XPAHATCS B
TaKOM TOPSIKE W Ha YCIOBHUSAX, YTOOBI HMCKIIIOUYUTH HENMPABOMEPHBIA WM CIydailHBIA JOCTYH K HUM,




VHUUYTOXKEHUE, HW3MEHEHHEe, OJIOKMpOBaHWE, KOMHUPOBAHWE, MPEAOCTaBICHHE, PACHpPOCTPaHEHUE
MIEPCOHAIILHBIX IAHHBIX, a TAK)KE MHBIC HEITPAaBOMEPHBIC JIEHCTBHSI B OTHOIIICHUN TIEPCOHAIIbHBIX JIAHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 3a 00pPaOOTKY MNEPCOHATBHBIX JAaHHBIX B YUPEXKACHUH, NPEKPALIAOT HX
00pabaThIBaTh B CICAYIOIINUX CIydasx:
e JIOCTUTHYTHI 1eJid 00pabOTKU NMEPCOHAITBHBIX JaHHBIX,
e HCTEK CPOK JEHCTBHUS COTIacHsi Ha 00pabOTKY MEPCOHAILHBIX IaHHBIX;
e OTO3BaHO COTJIacHe Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;
e 00paboTKa TEPCOHAJIBHBIX JaHHBIX HETPAaBOMEPHA.
4.7. Ilepenayua nepcoHAIbHBIX JAHHBIX:
4.7.1. Yapexaenue odecneunBaeT KOH(DHICHIIMATBHOCT NTEPCOHAIBHBIX TaHHBIX.
4.7.2. YapexneHue nepeiact nepcoHanbHbIe JAHHBIE TPETHUM JIUIAM B CICAYIONIUX CIydasx:
e CyOBEKT MepCOHATBHBIX JAHHBIX JIaJl COTVIACHE HA Mepeavdy CBOUX JTaHHbIX,
e TIEpelaTh JaHHBIE HEOOXOJWMO B COOTBETCTBHHM C TPEOOBAHUSMHU 3aKOHOJATEIBCTBA B paMKax
YCTaHOBJICHHOM MPOIEAYPHI.
4.7.3. YapexieHue He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepeaady MepCOHATbHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHUE, YIAJICHUEC U YHUUYTOKCHHUE NICPCOHAJTBHBLIX TAHHBIX, OTBETHI HA
3aMpocChI Cyﬁ"beKTOB MNEePCOHAJIBbHBIX JTaHHbIX.

5.1. B ciy4ae nmpenocTaBiieHus: CyObEKTOM IEPCOHANBHBIX JIaHHBIX, €r0 3aKOHHBIM MpEICTaBUTEIeM (DaKTOB
O HCIIOJNHBIX, YCTApCBUIMX, HCAOCTOBCPHBLIX HJIIM HC3AKOHHO IIOJYUYCHHBIX IICPCOHAJIBHBIX HOAaHHBIX
YupexeHne aKTyallu3upyeT, UCIPaBIsIeT, OJOKUPYET, YAAISIET WIM YHUYTOXKACT UX U YBEJOMIISIET O CBOMX
I[CﬁCTBHSIX Cy@BGKT& MEPCOHAJIbHBIX JaHHBIX.

5.2. Ilpu noctmxeHun neneld oOpabOTKHU NMEPCOHANBHBIX JaHHBIX, a TAK)KE B Cllydyae OT3biBa CyOBEKTOM
INEPCOHATIBHBIX NAHHBIX COIJIaCys Ha 06pa60TKy MNEPCOHATIBHBIX JAHHBIX NCPCOHAIBHBIC JAHHBIC IMOAJICIKAT
YHHYTOKCHUIO,  €CIM ~ HMHO€  HE  MPEAyCMOTPEHO  JIOTOBOPOM,  CTOPOHOH,  MOJydYaTesieM
(BBIrOOTIPHOOpETATENIEM) TT0 KOTOPOMY SIBIISICTCSI CYOBEKT MEPCOHATIBHBIX JTaHHBIX.

5.3. VHuuYTOXEHHE TOKYMEHTOB (HOCHTENEH), COMACpIKAIINX MEPCOHATbHBIC TaHHBIC, MPOM3BOIMTCS B
COOTBETCTBUHN C HOpSII[KOM YHUYTOXCHUA U 00e3IMUnBaHus NEPCOHANIBHBIX OJaHHBIX y‘-Ipe)KI{eHI/IH B
3aBUCHUMOCTH OT THIIa HOCHUTEIsl MEePCOHANBHBIX JAHHBIX, B TOM YHCJE MyTeM H3MeNbUeHHUs Ha HIpefepe,
CTUpaHUus WK pOopMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa MEepCOHATbHBIX NAaHHBIX HIW €r0 3aKOHHOTO MPEACTABUTENS YUpekIeHUE
cooOmaer emy uHpoOpMaIuoo 00 00pabOTKE MEPCOHAIBHBIX JAaHHBIX CyOBEKTa B CPOKM M B TOPSIKE,
YCTaHOBJIECHHOM 3aKOHOM.
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